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School Placement and Work Experience Policy Craughwell NS







Student Teacher Placement Policy


Introduction

The Board of Management of Craughwell NS acknowledges the following regarding initial teacher education and the role of school placement in this process.

· Positive school placement experiences are critical to ensuring appropriate initial teacher education for all student teachers.

· Close collaboration between schools and Higher Education Institutions is essential for positive and meaningful school placement experiences for student teachers.

· It is desirable that schools host student teachers for placement and, in doing so, provide student teachers with the opportunity to observe teaching and to teach classes independently, in collaboration with suitably qualified practicing teachers.

· In the course of school placement, student teachers require the support of the whole-school community in their journey towards professional competence.

· Hosting student teachers on placement is enriching for the learners in a school, student teachers, co-operating teachers, the wider school community and HEIs. In particular, learners benefit from a greater variety of teaching, learning and co-curricular experiences through the structured participation of student teachers in the school. Furthermore, the school gains access to a variety of newer approaches to teaching and learning through its engagement with student teachers and HEI staff.

· HEI placement tutors benefit from partnership experiences with schools and from being in the actual setting of a school during visits to student teachers.
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Development of Policy

This policy was developed by the staff and ratified by the Board of Management following consultations with all members of the school community – school management, teachers and other relevant staff, parents, students and the school patron.



Commitment to hosting student teachers

Craughwell NS is committed to hosting student teachers for school placement and, in this context, adopts without modification as part of this school placement policy the Guidelines on School Placement developed by the Teaching Council in consultation with all relevant education partners.



Implications for the school hosting student teachers on placement

Hosting a student teacher on placement will, inter alia, involve the student teacher observing classes being taught by members of the school’s teaching staff. It will also involve student teachers teaching classes, in the first instance, while being observed and supported by the teacher with primary responsibility for the welfare and educational progress of the class (the co-operating teacher). Then, as the student teacher’s competence develops, the student teacher will move to teaching classes independently in line with HEI requirements and the student teacher’s particular stage of development on the ITE programme.



Scheduling of student teachers on placement
The principal, or staff members to whom this task is delegated, will allocate student teachers to co-operating teachers and classes, having regard for: the stage the student teacher is at in his/her initial teacher education programme: the particular needs of the learners in a particular class; the requirement for the student teacher to experience an appropriate range of placement contexts; and any special circumstances of which the co-operating teacher has an awareness. The staff of Craughwell NS have agreed to limit the number of School Placements each year. A maximum of six student teachers will be allowed to engage in a teaching placement per year. Such students will engage in some form of mainstream class teaching for a period of time. A maximum of two of the accepted students may engage in extended placements whereby they are expected to teach in two or more class settings during one placement. As far as is possible, a rotation system for accommodating placement students will be put in place to prevent a teacher accommodating a placement student two years in a row. If a situation arises where a teacher accepts a placement student for a second consecutive year they will automatically be exempt from accepting a placement the following year. The principal will also try to ensure, as far as is possible, that a cohort of pupils in a class level are not exposed to a long placement of greater than five weeks duration for two years in a row. 
Placements requiring observation only or placements that only require a very short time in a class will be exempt from the placement cap. Similarly, the school may accept placements from students in related fields of expertise such as child psychology, sports science, speech and language, occupational therapy, sports coaching, behavioural sciences etc. Such placements are not bound by the placement cap but are at the discretion of the Principal and co-operating teachers.




Induction of student teachers on placement

Student teachers will, prior to commencing their placement, be provided with an orientation to the key personnel, ethos and work of the school. This orientation shall involve student teachers being provided with information that will include details of key school policies, in particular the school’s Student Code of Behaviour, Child Protection, Health and Safety, Homework and Student Teacher Placement Policies. Students on placement will sign an agreement prior to placement outlining the professional standards to which they will be bound upon acceptance. A signed copy of the agreement will be retained by the principal.



Supports for the student teacher

The school community is committed to supporting positively and sensitively the student teacher in accordance with the Guidelines on School Placement developed by the Teaching Council in consultation with all relevant education partners. Furthermore, the school is committed to allocating the student teacher to (an) appropriate co-operating teacher(s) and to the classes essential to him/ her undertaking his/her school placement successfully. The school will also provide the student teacher with the teaching facilities and resources necessary to his/her work during the placement.

SNA Placement Policy

Craughwell NS will accept placements equal in number to the current employment of Special Needs Assistants in the school. Such placements generally involve observation only. The Principal and co-operating SNA staff members will decide on the timetable and placement of trainee SNAs. Class teachers are privileged in this instance with a veto of the placement of a trainee SNA in their classroom, having consideration for the needs of the children in the class and the conditions that might have an impact on the effective teaching and learning in the classroom. 
During placement a trainee SNA should not be left alone without an employed SNA present. Trainee SNAs will not be allowed to engage in Primary care activities other than observe such activities being carried out by an employed SNA. Under no circumstances can a trainee SNA assist or observe with ‘Intimate Care’ as this would require a renegotiation of the Intimate Care Agreement developed by the school and parents of the pupil with intimate care needs. 
Trainee SNA’s will be asked to sign an agreement form indicating the need for professional conduct at all times and the necessity for absolute confidentiality on the acceptance of their placement.



Secondary School Placements

Craughwell NS recognizes the value of allowing Secondary School students access to the school as a workspace. Such occasions can prove valuable in helping students decide on a career in Education. Craughwell NS has committed to accepting a maximum of twenty Secondary School students in a school year. This figure is reflective of current teaching positions on the staff and this figure will change as the circumstances of the teaching allocation change.
Each teaching position on the staff, both mainstream class positions and support teaching positions, will accommodate one Secondary School student for a total of one week (or equivalent number of school days).
The allocation of Secondary School students will be at the discretion of the principal and school management organizing the placement. The acceptance of Secondary School students will be on a ‘first come, first served’ basis and Secondary School students must apply by email to the school. The date/time of receipt of the application email is the only correspondence accepted in relation to applications. Communications of application by phone or in person will not be accepted in relation to the ‘first come, first served’ policy of acceptance unless evidence is offered that a pupil is not in a position to apply in writing due to special educational needs or extenuating circumstances.

On taking up placement in the school, students will be asked to sign an agreement indicating the need for professional conduct and confidentiality. Students will never be left alone with a pupil. Students will not be allowed to take their break times in the staffroom at 11am and 1pm. Students will join the Primary School pupils on yard during break times unless they have been given tasks to carry out elsewhere.

Policy Exemptions
The cap on the number of placement students accepted can be breached in certain circumstances. Family members of current staff may be excepted after maximum acceptance levels are reached. Students with particular skills and levels of expertise can be accepted after maximum capacity has been reached if their acceptance will exceptionally benefit teaching and learning in Craughwell NS. At certain times, and for particular events, additional placement students, particularly Secondary School students, may be required by the staff. In such an instance the cap on students may also be breached.
The Principal and Board of Management retain the right to refuse a placement even when capacity has not been reached.

Garda Vetting Requirements

Student teachers must have Garda Vetting through their HEI and must supply the school with a copy of same.
Trainee SNA’s should not be left alone with children thus negating the need for vetting. Nevertheless the school will insist that vetting is obtained.
Secondary School students need to be vetted when they reach the age of 16. A joint agreement must be in place between Craughwell NS and the Secondary School indicating that the secondary school has complied with the vetting requirements for transition year placements. 





Communication of school placement policy to school community

A copy of the school placement policy is made available to school personnel and the parent body and the policy is readily accessible to parents on request. 





Policy reviews

This policy will be reviewed by the school management authority periodically.



Date of policy adoption


This policy was adopted by the Board of Management on  



Signed:  		Signed:  	


Chairperson of Board of Management	Principal



Date:  		Date:   	 






















Appendix

AGREEMENT BETWEEN:

 Craughwell NS AND ________________________________________	IN RESPECT OF _________________________________________
In recognition of their respective obligations under the National Vetting Bureau (Children and Vulnerable Persons) Acts 2012-2016 (“the Acts”), the Organisation and the School agree the following:

1. The Organisation and the School agree that [	] (name of person) shall attend the school on such dates during the 2017/2018 School Year as may be agreed between the Organisation and the School for the purposes of [	].

2. The Organisation confirms that it has received a Vetting Disclosure from the National Vetting Bureau in respect of the person named above. Prior to the person named above attending the School and the commencement of any relevant work or activities for the purposes of the Acts, he/she will furnish the School with a copy of the Vetting Disclosure received by the Organisation from the National Vetting Bureau (“the Vetting Disclosure “) and made available to the person by the Organisation under section 16(1) of the Acts.

3. The person named above will not be allowed to commence relevant work or activities until such time as the Vetting Disclosure has been received and considered by the School.

4. Where the Vetting Disclosure discloses no criminal record or specified information, the person named above will be allowed to commence relevant work or activities in the School on the starting date agreed between the Organisation and the School and may attend the School on such other dates as may be agreed between the Organisation and the School.

5. Where the Vetting Disclosure discloses any criminal record or specified information, the person named above will not be allowed commence relevant work or activities in the School unless a risk assessment for this placement is conducted by the Organisation and is considered acceptable to both the Organisation and the School.

6. Prior to attendance at the School, the person named above will be required to complete a Statutory Declaration in the form attached at Appendix 1 to this Agreement. The School reserves the right to request and verify references in respect of the person named above, prior to and following, the commencement of any relevant work or activities in the School.

7. This Agreement permitting the attendance of the person named above in the School may be terminated by the School at any time.



[Organisation]	Craughwell NS


Date	











Notes for Secondary School students/Visiting Students



It is of the utmost importance that children are safe during their time in school. Part of that safety involves being able to make mistakes in the course of their school life. You must not speak about individual students to others outside of school. Confidentiality is crucial in the life of a teacher. This applies to you while you are working in the school.
Your time will involve observation and work set for you by the class teacher. Be sure to thank the teachers who have facilitated your visit.
You will take your breaks with the children, eating your lunch in the class, and go on the yard with them. This will give you experience of yard duty, though you will not have any responsibility while on yard.
If you have a particular talent or skill, please make the class teacher aware of this so you can use this during your time here.
Enjoy your time in SN Chreachmhaoil!


Signed by T.Y. student ______________________________

Date_________________________
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SNA Placement Students

· Students should be aware at all times that they are guests of the Board of Management of SN Chreachmhaoil while on placement.
· Garda vetting disclosure requirements must be satisfied.
· Students are expected to be professional in their approach, not just in terms of preparation but in terms of punctuality, deportment and interaction with the staff. All members of staff, pupils and the school community should be treated with the courtesy and respect. The school placement is dependent on your professionalism. 
· Students must be prepared to take direction from the Principal, Class teacher and the SNA with whom you are working.
· Confidentiality in relation to all matters relating to teachers, support staff, pupils and the organization and administration of the school is essential for students on placements. Breaches of confidentiality in relation to the school will be treated with the utmost seriousness and may result in the termination of the placement.
· Appropriate dress is expected, appropriate to an SNA working in a school environment.
· Students should ask about use of school equipment and photocopier. 
· Students are requested to turn off mobile phones and not to access the internet during pupil contact time.
[bookmark: _GoBack]

	Signed:
	Date:

	Student on School Placement

	Signed:
	Date:

	Principal 
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Agreement for Placement Students

· Students should be aware at all times that they are guests of the Board of Management of SN Chreachmhaoil while on teaching practice.
· Students must have their planning notes and folder in order. 
· Students are expected to be professional in their approach, not just in terms of preparation but in terms of punctuality, deportment and interaction with the staff. All members of staff, pupils and the school community should be treated with the courtesy and respect. The school placement is dependent on your professionalism. 
· Students must be prepared to take direction from the Principal and the teaching staff of the school. 
· Confidentiality in relation to all matters relating to teachers, support staff, pupils and the organization and administration of the school is essential for students on teaching practice placements. Breaches of confidentiality in relation to the school will be treated with the utmost seriousness and may result in the termination of the placement.
· The best advice a student teacher can get is to observe the class teacher interacting and teaching the class and to take notes while observing.
· The student should ask for and be receptive to advice but the class teacher’s input regarding planning should be limited as this is entirely the responsibility of the student on placement.
· Appropriate dress is expected, appropriate to a Primary School Teacher.
· Students should ask about use of school equipment and photocopier. 
· Students are requested to turn off mobile phones and not to access the internet during teaching time.
· Students should remember that they are training as Professional Educators and are expected to use school placements as the natural step towards total independence as a Primary Teacher in the school setting.


	Signed:
	Date:

	Student on School Placement

	Signed:
	Date:

	Principal 
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