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Acceptable Use Policy SN Chreachmhaoil 
 
The aim of this Acceptable Use Policy is to ensure that pupils will benefit from learning opportunities offered by the school’s Internet resources in a safe and effective manner.  
 
This policy was revised by Staff and Board of Management in 2020 
 
School’s Strategy 
The school employs a number of strategies in order to maximise learning opportunities and reduce risks associated with the Internet. These strategies are as follows: 
 
· Children are not allowed to browse the internet without a teacher being in the room. 
· The internet is supplied to the school through the NCTE school broadband system. The HEANET filtering system is provided and the school uses filtering level 4. This system is in place in order to minimise the risk of exposure to inappropriate material. 
· Students and teachers will be made aware of our school rules when accessing the internet. The NCTE Webwise internet safety programme is covered in school. 
· Downloading or installing software is not allowed without teacher’s permission. 
· The use of personal mobile storage devices, USB memory sticks, CD-ROMs, or other digital storage media in school requires a teacher’s permission. 
· Students are expected to treat other internet users with respect at all times and will not undertake any actions that may bring the school into disrepute. 
 
World Wide Web 
· The HEANET filtration system should ensure that students do not visit Internet sites that contain obscene, illegal, hateful or otherwise objectionable materials. 
· Students are only permitted to search for educational purposes and only as directed by the teacher. 
· Students must report accidental accessing of inappropriate materials to the teacher. 
· Students must never disclose or publicise personal information. 
· Students are made aware that their computer usage can be monitored. 
 
Email 
· Students may use approved class email accounts under supervision by, or permission from, a teacher. 
· Students will not purposely send or receive any material that is illegal, obscene, defamatory or that is intended to annoy or intimidate another person. 
· Students should not reveal their own or other people’s personal details, such as addresses or telephone numbers or pictures. 
· Students should never arrange a face-to-face meeting with someone they only know through email or the internet. 
· Students will note that sending and receiving email attachments is subject to permission from their teacher. 
 
School Website 
http://craughwellns.scoilnet.ie/blog/ 
We have an active regularly updated school website hosted by scoilnet. We use the blog version which allows individual teachers to maintain and update their own classroom page. We follow best practice in the maintenance of our site. Children’s names can appear beside their art or written work but children’s names do not appear with their photo. Parents’ consent to their child’s image being used on the website when they fill out the school enrolment form. We have a nuacht/news page which we use to update parents on activities not specific to one class level. We post our monthly Nuachtlitir/Newsletter on the website also. We have a copy of the school calendar on our site which allows us to mark upcoming events/holidays.  We have an extensive “subject links” section through which parents can access quality educational websites. 
We have sections for our Board of Management, Parents’ Council and our school policies.   
 
Personal Devices 
Pupils are not allowed to bring a mobile phone/tablet devices/ipod/photography device to school, except with special permission from parents and class teacher for exceptional circumstances. In other words, if a child brings a mobile phone to school for use after school the class teacher should be aware of this. The phone must be given to the teacher and collected at the end of the day as the child leaves the school. If a child brings their phone to school without permission, it will be confiscated and kept in the office for a parent to collect. This is intended to eliminate sending nuisance text messages or the unauthorized taking of images with a mobile phone camera, which is in direct breach of the school’s acceptable use policy. 
 
Legislation 
This policy is drafted with the following legislation in mind: 
· Data Protection (Amendment) Act 2003 
· Child Trafficking and Pornography Act 1998 
· Interception Act 1993 
· Video Recordings Act 1989 
· The Data Protection Act 1988 
· Child Protection Procedures  
· GDPR Data protection act 2018 
· Anti-Bullying Procedures for Primary and Post-Primary Schools 2013 
 
Support Structures 
The school has an ‘anti-cyberbullying tips’ download available on the policies section of the school website. The school will circulate support materials in relation to safer internet use as appropriate. 
 
Sanctions 
Misuse of the schools computer system may result in appropriate sanctions in line with the schools Code of Behaviour and Anti-Bullying Policy. Abusive comments or messages made about an individual on a platform where the comment/abuse can be viewed multiple times will be dealt with as an incident of bullying and will be dealt with according to the school’s AntiBullying policy. 
 
Remote Learning 
On occasion teachers may have need to assign work digitally for pupils to complete at home.  
· The main medium of digital correspondence in such a scenario will be through email. Teachers should use their school email address with the school domain name 
(@craughwellns.ie) for correspondence with families. Teachers must only liaise directly with a parent or guardian’s email address when assigning remote learning tasks for a pupil. The two exceptions being:  
i. where an older sibling or near relative has been nominated by the parent/guardian, in agreement with school management, to act as the main point of contact for digital correspondence on behalf of said parent/guardian. 
ii. if a  teacher chooses to assign pupils their own email addresses using Gsuite for Education or similar platform. A pupil’s email address must be in a closed network whereby the account can only correspond with designated accounts such as teacher, parent and peers. Parental consent for assigning a pupil their own email address must be given in writing. 
· Teachers may also choose to correspond with parents via text messaging services or by phone call.  
· Teachers may decide to make use of other methods of digital communication such as Seesaw to deliver and receive content. Parental consent must be given for the use of Seesaw and other such apps for correspondence.  
· Face to face interactions may also be used by teachers to communicate with pupils. Zoom, or similar platforms, may be used for such interactions, as long as connections are password protected and waiting room facilities utilised where provided. Consent for face to face interactions between pupil and teacher or between parents/guardians and teachers will be implied through the use of passwords given to parents/guardians to access such meetings. This must be made aware to parents prior to the meeting being ‘opened’.  
· There will be no obligation upon staff to engage in face to face contact with pupils during periods of remote learning.  
· Any unauthorised recording of face to face interactions on the part of the parent/guardian or pupil is strictly forbidden and will be deemed as a gross misdemeanour and dealt with accordingly. Distribution of such recordings, in any medium, and without consent will be considered unlawful and will be dealt with accordingly. Recordings, in any medium, distributed by the teacher for educational purposes or otherwise should not be redistributed without consent. 
· Written correspondence, audio messages and video recordings sent to a parent/guardian/pupil, or group thereof, should be considered private and only to be accessed by the intended party/parties and should not be redistributed. 
· Any use of the internet and online resources during remote learning will be under the supervision of parents/guardians. The measures in place in school to safeguard against inappropriate content online will not be implemented remotely. The responsibility for the correct and appropriate use of the internet and online material and resources rests solely with the parent/guardian facilitating the remote learning. 
 
This revised policy was adopted by the Board of Management on 28.4.20 and is subject to review 
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